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1. A) Answer the following questions in about 150 words. 
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  What are the important steps of speeches. 

 

 

  OR 

 

 

  You are the coach for a local under-16 cricket club and you are taking them to play in a 

tournament in another town. Write a short talk you want to give your team on how you 

expect them to behave during the trip. Remember that the language of your speech will be 

informal. 

 

 

 B) Answer the following questions in about 150 words. 

Write a note on library and its resources. 
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  OR 

 

 

  Write in detail about World Wide Web as an important source of information. 

 

 

2. A) Write the following letter. 

You are Ku. Payal Kapoor, a student of TY B.A. and a resident of 44, Park Street, Akola. 

You want to be an actor. Write a letter to the National Institute of Acting, Mumbai, inquiring 

about their course, admission procedure, eligibility criteria, and other necessary details. 

 

10 

  OR 

 

 

  You are Dr. Mahima Patel, Principal of Savitribai Fule Mahila Mahavidyalaya, Bhopal. 

Your college has started a Music Department. Write a letter to the Manager of Melody 

House, M.G. Road, Nagpur, wholesale suppliers of musical instruments, placing a detailed 

order for five musical instruments for the college. Ask for a discount on the catalogue price. 

 

 

 B) Write the following letter. 

You are the Manager of Hotel Vandu International, Buldhana. Draft an interview call 

letter to a candidate, Rohit Shinde, who has applied for the post of Accountant in the 

hotel, asking him to attend an interview. 
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  OR 

 

 

  You are the Principal of Vaibhav Convent School, Yawatmal. Draft an appointment letter 

for the post of Art Teacher to be sent to Mohini Joshi. 
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3. A) Explain the following terms. (Any Seven) 

 

a) Question mark. 

b) Quotation marks. 

c) Exclamation mark. 

d) Apostrophes. 

e) Hyphen. 

f) Colon. 

g) Comma. 

h) Full stop. 

i) Parentheses. 

j) Semicolon. 
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 B) Do as Directed. (Any Three) 

 

1) Leave this room or I will compel you to do so. (Change into Complex Sentence) 

2) By kicking the door, I opened it. (Change into Compound Sentence) 

3) He returned home and sat thinking over it. (Change into Simple Sentence) 

4) With Kapil Dev's entry, it was a different ball game. (Change into Complex 

 Sentence) 

5) Though he was a brave man, his courage failed him for the moment. (Change into 

 Compound Sentence) 

6) One day a man who lost a suit left the court sorrowfully. (Change into Simple 

 Sentence) 
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4.  Write an official report in 200 words. 

You are a student of Vidyabharti College, Gadchiroli. Your college has adopted a village 

as a social responsibility. Students are being taken to teach the children of that village on a 

regular basis. Write a report, for your college magazine, on the various other programs 

organized there. 
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  OR  

  You are a student of Mohta Arts College, Amravati. Sardar Patel Mahavidyalaya, Amravati, 

has organized a debate competition on 'Advantages and Disadvantages of NEP 2020'. Your 

Principal has asked you to attend the function and submit the report. 

 

 

5.  Write an essay on any one of the following topics in 200 words. 

 

1) Social Media is the fourth pillar of democracy. 

2) Contribution of technology in education 

3) Global Warming - Causes and Solutions. 

4) Representation of women in politics 
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  *********  

 


